	St Gemma’s Hospice, Leeds

Application for Employment

Please complete this form in black type or black ink
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	Post Ref
	Post Title
	Name

	     
	      
	


	EDUCATION

Please provide details, including academic, vocational and/or professional qualifications

	School/College/University
	Qualifications Gained
	Date Qualified

	     
	     
	     


	TRAINING

Qualifications currently being pursued (including level/part)

	College/University
	Qualifications Studying For
	Completion Date

	     
	     
	     


	PRESENT/MOST RECENT EMPLOYMENT

	Job Title:       

	Employer’s name and address:
	Date from:  
	     
	to:
	     

	     

	Present grade/salary:      
Length of notice required:      
Reason for leaving:      

	Please describe the main duties and responsibilities of your present/most recent job:

     



	PREVIOUS EMPLOYMENT

	Most recent first – please give exact dates of all employment and include periods of breaks in employment with reasons

	Employer’s

name and address
	Position held
	Dates
	Reason for leaving

	
	
	From
	To
	

	     
	     
	     
	     
	     

	If necessary, please continue on a separate sheet – only one additional A4 sheet will be accepted in this category


	PROFESSIONAL REGISTRATION

	Professional Body
	Qualification
	Registration Number
	Expiry Date

	     
	     
	     
	     

	     
	     
	     
	     


	FURTHER INFORMATION

	Please indicate how you match the requirements of the post as specified in the role profile and employee specification and include details of any activities outside work which may also demonstrate these requirements

	     


	If necessary, please continue on a separate sheet. 
Please note we will only put forward TWO additional sides of A4 in this category.  


	REFERENCES

	Please give names, addresses and contact numbers of two professional referees, one of whom must be your present/most recent employer. The person you name must be able to provide an objective assessment of your work performance. Please note St Gemma’s Hospice does not normally accept personal referees.  

	1.
	Name:      
	Job title:      

	
	Work address:      

	
	     
	Email:      

	
	Telephone:      
	Extension:      

	2.
	Name:      
	Job title:      

	
	Work address:      

	
	     
	Email:      

	
	Telephone:      
	Extension:      

	Referees will only be approached after the interview for the successful candidate.  Please provide email addresses for referees wherever possible in order to keep costs to a minimum.


	CRIMINAL OFFENCES

	Please see Role Profile for details of whether this post is subject to a Disclosure and Barring Service Check (DBS Check). 

If so, the following is applicable and must be completed:-
This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants for this post are therefore not entitled to withhold information about convictions or binding overs which for other purposes are “spent” under the provisions of the Act.  You are therefore asked to disclose any previous convictions.  In the event of any employment, failure to disclose convictions could result in dismissal or disciplinary action.

Have you ever been convicted of a criminal offence, received bind overs or police cautions?

Yes/No – delete as applicable (If yes, please give details on a separate attachment)


	DECLARATION

	I declare that the information given on this form and the Equal Opportunities Monitoring Form is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment or, if appointed, may result in my dismissal.

I understand that an appointment, if offered, will be subject to satisfactory medical clearance, references, registration (if appropriate), compliance with the Asylum and Immigration Act and, if required, a Disclosure and Barring Service check. If a DBS check is required, I give permission for this processing.
The information provided by me may be processed for the purposes permitted under the General Data Protection Regulation. Individuals have, on written request, the right of access to personal data held about them. The organisation treats personal data collected during the recruitment process in accordance with its GDPR Candidate Privacy Notice. This contains information about how your data is used and the basis for processing your data. I have read and understood this privacy policy and understand that the processing of all data for employment purposes will be as per the above Act. To withdraw your consent for that purpose at any time, please contact the Data Protection Officer.
 

	SIGNATURE:      
	DATE:      

	(Please type your initial and surname above if you are returning the form via our online recruitment platform 
or sign if you are returning by post)


Please submit this completed application form via our online recruitment platform at

 recruitment.st-gemma.co.uk/application-form 

or by post to: HR Department, St Gemma’s Hospice, 329 Harrogate Road, Leeds LS17 6QD
Last updated Feb 2020


