	[image: image1.jpg]Gg!ilma’s

Hospice

Always caring




        Registered Charity No. 1015941
Volunteer Application Form
Please type this form or complete in block capitals
	To be completed by Volunteers Coordinator
Start date:

Please state if part of a placement, and specify the placement name:
Photo ID seen? Y / N
Signature of Volunteers Coordinator:





	Which of our current voluntary role(s) are you interested in?

(Our current vacancies are listed at www.st-gemma.co.uk/volunteering)


	NB: If you are applying to be a Shop Volunteer please use our Shop Volunteer application form. You can find this by visiting www.st-gemma.co.uk/volunteering

	Personal Details

	Title:      
	Address:      

	Forename(s):      
	

	Surname:      
	

	Mobile:      
	

	Telephone:      
	

	Email address:      
	

	How we communicate with you 

	We contact our volunteers with news from across the Hospice, details of volunteer thank you events, upcoming opportunities to volunteer and other administrative information. 

We would also really like to keep you updated about how your support helps St Gemma’s Hospice by emailing you with occasional marketing information that we think you will find interesting and relevant. 

I am happy to be contacted with marketing information by email in the future:

Yes   FORMCHECKBOX 
                            No  FORMCHECKBOX 

We believe in being open, honest and transparent with our volunteers. We want you to feel comfortable about how we communicate with you now and in the future. You can change how we communicate with you at any time. Contact us by ringing 0113 218 5193, emailing volunteering@st-gemma.co.uk or visiting www.st-gemma.co.uk/volunteerdata. We will never sell your personal information. For further information on how we use and store your details, please visit www.st-gemma.co.uk/privacy.




	Emergency Contact Details

	Please give details of a person who we can contact in an emergency:

	Name:
	     

	Relationship to you:
	     

	Home phone:
	     
	Mobile phone:
	     

	Availability for Volunteering
	
	
	
	
	
	
	
	Sun

	When are you available? 

(please tick all that are appropriate)
	
	Mon
	Tue
	Wed
	Thurs
	Fri
	Sat
	Sun
	Flexible

	
	AM
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	PM
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Further Information

	Please summarise any current or previous occupations:




	Please give details of any relevant qualifications and/or experience you have:

     


	Do you have any other skills which you think would benefit the Hospice?  If yes, please give details:

     


	We will usually only invite volunteers to join St Gemma’s Hospice 12 months after a significant loss or bereavement. However, this can be reviewed on a case by case basis. With this in mind, we would be grateful if you could let us know of any losses or bereavements you have suffered in the last 12 months, or if you are a relative or a friend of a current Hospice patient:





	References

	If you are applying for a patient facing role or a role that involves working with families of patients, please give the contact details of two people who we can contact for a reference (not relatives). For all other volunteering roles, please give the contact details of just one person (not a relative).

	1.
	Name:      
	Relationship to you:      

	
	Address:      

	
	Email:      

	
	Telephone:      


	2.
	Name:      
	Relationship to you:      

	
	Address:      

	
	Email:      

	
	Telephone:      


	Criminal Offences

	Please see role profile for details of whether this post is subject to a Disclosure and Barring Service Check.
If the role is subject to a DBS check, please answer the following question: Do you have any convictions, cautions, reprimands or final warnings which are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)? Yes/No.
If the role is NOT subject to a DBS check, please answer the following question: This post is not exempt from the Rehabilitation of Offenders Act 1974.  We only ask applicants to disclose convictions which are not yet spent under the Rehabilitation of Offenders Act 1974.  If you are not sure whether your convictions are spent, please contact us for further advice or see www.gov.uk for further advice.  

Do you have any unspent convictions? Yes/No.

If you have answered yes to either of these questions, please disclose your record under a separate cover, mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and should state your name and details of the voluntary role.  
I have attached details of my conviction separately___(please mark with an X if appropriate).

	Declaration

	I declare that the information given on this form and the Equal Opportunities Monitoring Form is accurate and true. I understand that an offer of a volunteer role will be subject to references, satisfactory health clearance (if appropriate), qualification checks (if appropriate) and, if required, a Disclosure and Barring Service (DBS) check. If a DBS check is required, I give permission for this processing.
The information provided by me may be processed for the purposes permitted under the General Data Protection Regulation. Individuals have, on written request, the right of access to personal data held about them. The organisation treats personal data collected during the recruitment process in accordance with its GDPR Candidate Privacy Notice. This contains information about how your data is used and the basis for processing your data. I have read and understood this privacy policy and understand that the processing of all data for volunteering purposes will be as per the above Act. To withdraw your consent for that purpose at any time, please contact the Data Protection Officer.

	SIGNATURE:      
	DATE:      

	(Please type your initial and surname above if you are returning the form via our online recruitment platform
or sign if you are returning by post)


Please submit this completed application form and equal opportunities monitoring form via our online recruitment platform at recruitment.st-gemma.co.uk/application-form
or by post to: HR Department, St Gemma’s Hospice, 329 Harrogate Road, Leeds LS17 6QD
Last updated February 2020


